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IQAC centre : Student Learning Centre, Hansraj College 

Centre Coordinator: Dr. Pooja Arora 

Name of the course: Basic Computation Skills (SLC16) 

Course Convener: Dr. Neelakshi Niti Kachari Borah & Dr. Alka Khurana 

Student Coordinator: Netresh Singh, Pareekshit, Prince Thakur, Nancy. 

Start Date: 12th September, 2024 

End Date: 6th February, 2025 

Duration: 32 Hour 

Number of Registered Participants: 93 

Number of Participants who successfully finished the course: 21 

Report:  

Regular curriculum leads us in a definite direction in achieving our goals. But in day-to-day 

life apart from the knowledge of curriculum, students need additional, specialized skills and 

knowledge relevant to their field or the job market. In order to develop the soft skills of our 

students, Student Learning Centre (SLC) @ Hansraj College designed an add-on course on 

basic computation skills. Dr. Pooja Arora, Centre Coordinator@ SLC took the initiative in 

introducing such a course under the aegis of SLC, Hansraj College. The course conveners were 

Dr. Neelakshi N K Borah and Dr. Alka Khurana and Dr. Neelam Singh contributed as a 

resource person. The course curriculum was designed to make the students familiar with basic 

working environments of Microsoft office. These skills are very essential to perform any day-

to-day activity and run our everyday life smoothly. Students response in large numbers made 

us realise the need of such a course. The course was open for students from all courses and was 
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conducted in hands-on session mode. The completion of the course was marked with a good 

number of students completing the same successfully. 

Summary of report (covering modules): The add-on course on “Basic Computing Skills” 

under the aegis of SLC@Hansraj College took off on 12th September, 2024. It was a 32 hour 

(Lectures: 12 hour, Practical: 12 hour Practical, 6 hour Tutorial, Assessment: 2 hour) duration 

course. Total 93 students from different courses registered for this add-on course. Due to large 

no of students the course was conducted in two parallel sessions by two faculties with students 

divided into two groups. Based on continuous evaluation and final exam, 21 students 

successfully completed the course and given certificates. 

 

Module Covered: 

1. Understanding MS Word Processing: Basics of word processing, creating, 

manipulating and saving a document, Table making, Formatting of text, Spell 

checking, Inserting graphics and mathematical formulas, Printing of word document. 

2. Understanding and Using Spread Sheets in MS Excel: How to use excel sheets, 

Manipulation of cells, Formulas and functions; Editing of spread sheets, Plotting 

graphs. 

3. Being familiar with MS Power Point: Basics of presentation software; 

Creating Presentation; Preparation and Presentation of Slides; Slide Show; 

Taking printouts of presentation / handouts. 

 

Brochure: 
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List of Resource Persons And Topics :  

1. Dr. Neelakshi Niti Kachari Borah, Dept. of Physics, Hansraj College, Topic: 

Understanding and Using Spread Sheets in MS Excel  

2. Dr. Alka Khurana, Dept. of Comp. Science, Hansraj College, Topic: Understanding MS 

Word Processing 

3. Dr. Neelam Singh, Dept. of Physics, Hansraj College, Topic: Being Familiar with 

Microsoft Power Point.  

Attendance Details: 
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Sl. No. Name Course 12-Sep 13-Sep 19-Sep 20-Sep 26-Sep 03-Oct 04-Oct 18-Oct 07-Nov 08-Nov 14-Nov 31-Jan 06-Feb 07-Feb 13-Feb 21-Feb

1 SUBHOJIT MONDAL B.A. (Hons.) Sanskrit

2 Akshra Rathi Bcom Hons

3 Aditya Raj Gupta Ba.prog( his + eco )

4 Shashwat Dharia Bsc.(Hons.) Physics

5 Ashutosh Kumar Bcom honours

6 Chhavi Bcom.hons

7 Naman Chawla Ba Economics hons

8 Anjali Kumari B.Sc life sciences

9 Prince Verma B.Sc Physics (hons.)

10 Vaishnavi Singh History honours

11 Ashmeet kaur BA(hons)Economics

12 Manvi Aggarwal Bsc hons botany

13 Prince Verma B.Sc Physics (hons.)

14 Suvam Srivastava B.Com (Hons)

15 Ankush Kumar Deshwal Bsc Physical Science

16 Ankit Kumar Singh Ba Sanskrit (H)

17 Sudhanshu ranjan tripathi Basic Computing Skills

18 Shubham Anand BA Program(Sanskrit+Philosophy)

19 Himanshu Raj BA ( Philosophy+PHE )

20 Akash Raj Economics honours

21 Tulip Dugtal B.Sc (Honors) Computer Science

22 Kumari Sonam B.Sc (H) Botany

23 Nawang Nurzin Bsc life science

24 Rinchen Wangmo Ba.Hons Philosophy

25 ANMOL NAIK BA(HONOURS) ECONOMICS

26 Harshit Singh B.A. (H) Economics

27 Indrajeet Gupta B.Sc (Hons.) Electronics

28 Malik Safi Asgar B.A (P) Commerce & Economics

29 Aarna Gupta B.com (hons)

30 Bhagirath dhaka Physics hons

31 MOYTRI BAUL ADOR BA(H)ENGLISH -3rd year

32 Shubham Bsc(prog.) Physical science with chemistry

33 Tripti Joshi BCom hons

34 Mayank Verma B. Com (Hons)

35 Akashdeep Singh B.A. (hons) Economics

36 Aarush Agrawal Bcom hons.

37 Kunwar Ansh B.Com (H)

38 Aaradhana BSc(Hons) Mathematics

39 Labish Kumar Dubey BA (H) Economics

40 Md junaid choudhary Basic computing skills

41 Madhava Rangappa Naidu B.com (H)

42 Purvi Patidar B.Com(hons.)

43 Dhuroovi kataria Bcom hons

44 Raghav Agrawal B.com hons

45 Arpit Singh Bsc(Hons.)Zoology

46 Vanshika Bsc.(Hons.)Zoology

47 Ayush Chand Bsc(Hons)Computer Science

48 Akhilesh Mishra B.Sc.(H) Physics

49 Karan singh Rathore Bsc. Physics(Hons.)

50 Nidhi parmar Botany Hons

51 Surya Pratap Singh Ba program (philosophy+physical education)

52 Ghanisth Jakhar Ba Program(Philosophy+Physical Education)

53 Dipanshu Sharma BA(hons)

54 Juhi Kumari Bcom hons

55 Satyam Yadav B.Sc (Hons) Physics

56 Pratyush Kashyap B.Sc. Botany

57 Gaurav Pal B.Sc.(H) Botany

58 Yogesh chad B.sc(honors) physics

59 Anand Singh B.A. Honours(Hindi)

60 Anand Singh B.A. Honours(Hindi)

61 Amish Singh BSc(H) Botany

62 Ayush Kumar Sharma BSc Hons in botany

63 Akshita Kandpal Bsc(hons.) Physics

64 Yash Pandey Bsc(hons) mathematics

65 Meenaal Bsc life sciences

66 Roshan Raj B.A Program

67 Om Maini Ba Program(Philosophy+Physical education)

68 Arshnoor BCom Hons

69 Kartik Gupta B.A programme ( Hindi+ physical education)

70 Rajeev Ranjan BA(H)Economics

71 Nikhil Gupta B.A. (Hons.) Philosophy

72 Rohit Bsc Hons Electronics

73 Sachin Malviya BA programme ( commerce+ Economics)

74 Raghav Agarwal B.Com (Hons)

75 Rohit Manchanda Certificate PsychoDynamic Studies 

76 Saumya Gupta B.Com(Hons.)

77 Sakshi Bsc phy hons

78 Priyanshu Yadav Bsc Physics Hons

79 Jigar Bhootra B.A Economic Honours

80 Harsh Kayath 488

81 Riya Raj Bcom Hons

82 Harpreet Singh B.Sc(H) Mathematics

83 Prince Kumar B.COM(HONS.)

84 Vaibhav khetan Ba eco hons

85 Vibhuti Gupta B.A (hons)Economics

86 MUSKAN B.Sc(Hons.)electronics

87 Sumit Ram BA Sanskrit (hons)

88 Samiksha Economics honours

89 Ishika Bcom hons

90 Vaibhavi khandelwal Bcom hons.

91 Ishika Joshi Bcom hons

92 Rohan Yadav Bsc. (Hons.) Maths

93 Babu saheb
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Geo-tagged pics:  

 

 

 

 

List of participants who successfully completed : 
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Overall Feedback :  

The add-on course on “Basic Computation Skills” by SLC@ Hansraj College was very much 

skill-focused, designed to bridge the gap between academic learning and real-life needs. The 

huge response of students established the relevance and need of the course among students. 

This course helped many students break the barrier in using the computer for enhancement of 

their academic skills as well as in increasing their competencies. Student Learning Centre, 

Hansraj College would like to continue such initiatives in future for the larger benefit of 

students. 

 

 


