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Download Microsoft Teams 



Login 

College will provide the login 
details to all the students.  

Username :    name14672@hrc.edu.du.ac.in 
Password :      ********* 



Office 365 for ALL 

www.office.com 

There are many apps by Microsoft 



www.office.com 



Sign-in to MS Teams  

Click on Teams logo 



Joining a Class/Team 

Your subject teacher will send you a code:  XT5v45  



Classes or Teams 



Joining more Classes/Teams 

Your subject teacher will send you a code:  XT5v45  



Joining a Class/Team 

OR 
 

You can request to your teacher to add you in 
the class by giving your details to him/her: 
 
Name :    ******* 
Course :    ******* 
Subject :    ******* 
College Roll No.:  ******* 
Login id :        name14672@hrc.edu.du.ac.in 



Lecture notification 



Joining class from Calendar 



Suggestions 

Always use earphones while attending the classes.  
 
Keep yourself on mute mode until you have a query. 
 
You can click the Raise Hand button for asking any doubt. 
 
Don’t talk in between live classes. 



Left-bar 

Your activity within MS Teams about Class, Meetings, Schedules, etc. 

You can directly connect with teachers, classmates & others 

Your Classes or Teams or Groups 

Your assignments according to subject Classes or Teams 

Your Calendar in accordance with your scheduled classes. 

You can be connected using audio – video call features. 

Your files will be shown here, what you have uploaded or connected 



Your Profile  

Upload your photo 

Set your status 

Log out your account 

Add other account than college 



https://support.microsoft.com/en-us/teams 

Self-Training 

https://support.microsoft.com/en-us/teams
https://support.microsoft.com/en-us/teams
https://support.microsoft.com/en-us/teams


Thank you 

For any query, please message me on teams: 
 
 

brijmohan@hrc.edu.du.ac.in 


