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HANS RAJ COLLEGE, UNIVERSITY OF DELHI, DELHI -110 007.

Dated: 18t November 2016
NOTICE

According to the income tax guidelines, income tax is deductible annually for each financial year commencing from 1?
of April and ending on the 31« March. The Employer has responsibility to deduct income tax from the salary ©
employees monthly on proportionate basis and deposit in Govt. A/c before the due date as prescribed by the Inco;ng
tax department and file income tax return quarterly and annual return. The aggregate tax calculated on the estimate
projected income will be deducted proportionately in 12 months. As such, employer is required to assess the income
tax liability of all employees from the beginning of the financial year.

Therefore, all employees are requested to declare their proposal of investments for financial year 2016 — 17 WIh'Ch
should reach us by 20-12-2016 positively so that proportionate income tax could be deducted fror'n the salary.
In -recei i it wi r n

The deductions/rebate of interest of house building loan, the employees shall be required to subl.'nit. provisional
certificate from the bank in December 2016 & finally in the last week of January 2017 in respect of Principal/Interest
payable/finally paid during financial year 2016 — 17.

The rebate on account of HRA will be given after furnishing a copy of rent agreement, PAN card copy of landlord with
declaration form for the purpose of income tax latest by 30-11-2016 and monthly rent receipts, proof of payment etc.,
will need to be submitted on or before 20» December 2016, balance receipts need to be submitted before 20»January
2017.

Please note that as a disbursing authority we need to satisfy ourselves that evidences are verified before we accept
same. In case you are unable to provide documents to our satisfaction, we will not be able to give you exemption for
HRA. In this regard you may please refer to Income-tax department circular No.17/2014 dated 10-12-2014.

“It has to be noted that only the expenditure actually incurred on payment of rent in respect of residential
accommodation occupied by the assesses subject to the limits laid down in Rule 2A, qualifies for exemption from
income-tax. Thus, house rent allowance granted to an employee who is residing in a house/flat owned by him is not
exempt from income-tax. The disbursing authorities should satisfy themselves in this regard by
insisting on production of evidence of actual payment of rent before excluding the House Rent
Allowance or any portion thereof from the total income of the employee.”

Failing to submit proof of documents duly self-attested by the employee by the prescribed date, income tax as due

shall be deducted from the salary. For incorrect/false information the penalty/interest levied by the income tax
department may be imposed on the employee concerned.

Furnishing of self-attested ith E de is mandatory. In
case of non-complian f thi i f for

f 2 mpl
statutory requirement.

Documents to be submitted along with declaration form
1. Copy of Rent Agreement (notarized/registered) duly self-attested

2. Copy of Provisional certificate of Housing loan for the financial year 2016-17, if appli
3. PAN card of landlord, if applicable. L + If applicable
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Declaration

Dated:

The Principal,
Hans Raj College,
University of Delhi,
Delhi — 110 007.

Madam,

Sub: Submission of Proof of savings for Income Tax tFinancial Year 2016 +17.

Please find enclosed herewith my declaration of tax savings and other income during the
financial year 2016 — 17 duly supported with the documentary evidence(s) & self-attested as
per the following arrangements:

1. I certify that particulars furnished are true and correct to the best of my knowledge and
belief.

2. I also certify that these savings have been made/proposed savings will be made by me
from my own salary income/sources.

3. Proof of the proposed savings declared will be submitted latest by 20t January 2017.

4. I understand if I am unable to submit the self-attested saving proofs for the current savings
by 20t December 2016 & proposed savings evidences by 20w January 2017, due tax may
be deducted from my salary for the month of February 2017 without any further intimation
to me.

5. T will be personally responsible to Income Tax Department, Govt. of India, for all
information pertaining to income tax assessment.

Thanking you,
Yours faithfully,

E-Mail id: ceveeeiie e
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